
New declaration form for domestic travel expenses. 
 
Click on the Dutch or English version of the form. 
Please use your TUE-username (NT-
account) and password. 
  

1. Your personal details are already 
filled out on the form. 

 
 

2. Fill in your expenses. 
 
 

3. Choose the right cost centre, 
activity or project number. 

 
 

4. Save  
 
 
 

5. FINALIZE   
and print the form. 

 
 
 
 

6. Sign the form, add proof of 
payment. The form will follow 
the existing procedure.  

 
 
 
 
 
 
 
 
Please note:  
This form is for domestic travel only. 
You have to have Internet Explorer 6 or 
7. 
Would you happen to have any questions 
regarding the form please contact 
Servicedesk ORCA: telephone 5599 or 
servicedesk.orca@tue.nl  
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